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Assessments Tel: 0789 6865677  

Email: Info.pai@dvact.org




Please complete electronically and email to info.pai@dvact.org 
	Referred by (name & job title):  


	Date of referral:



	Name of borough/organisation:


	Email:



	Assessment required 

	Domestic abuse assessment of 1 parent 
	
	Domestic abuse assessment of both parents
	

	Sexual offending assessment of the perpetrator
	
	Capacity to protect from sexual harm
	

	Psychological assessment of 1 parent
	
	Psychological assessment of both parents
	

	Partner Abuse Intervention for 1 parent
	
	Partner Abuse Intervention for both parents
	


Invoicing Information - Referrers should be aware that because of the comprehensive nature of our family safety assessments, we cannot always provide assessments within the Legal Aid Agency’s rates and/or hours allowance. Such assessments may need to be commissioned and funded separately.
	Please give details of invoicing instructions (address to send invoice to and named person) with PO number if necessary:




Status of case 

	Case status (i.e. CP Plan, CIN, PLO, in court):


	Date report ordered / date for filing report:


	Current /ongoing criminal proceedings/on bail? If yes please give details:




Children’s details

	Children’s names, gender & date of birth:


	Current residency of children & contact:


Parents’ Details – Please note that both details are required for all assessments
	Mother’s Name:

	Father’s Name:


	Date of birth:
	Date of birth:


	Telephone:

	Telephone:

	Email:
	Email:



	Language (Please advise if an interpreter is required):

	Language (Please advise if an interpreter is required):



	Concerns regarding mental health, substance misuse and/or aggressive behaviour to professionals (please specify):


	Concerns regarding mental health, substance misuse and/or aggressive behaviour to professionals (please specify):




	Professionals’ names & contact details:

	Lead Solicitor if applicable:


	Solicitors for other parties:


	Other professionals involved:


Reasons for referral (please summarise LA involvement to date):

	


Terms and Conditions

Services
· The description of our services in our website does not constitute a contractual offer to provide services. When a referral has been submitted, we can reject it for any reason, although we will try to tell you the reason without delay.

· For a full breakdown of the hours required and estimated cost please contact the team. 

· Timescales may vary depending upon current workload.

Documentation
· In order for any work to start we must receive confirmation of funding and all required documentation as follows:

· If a letter of instruction is being prepared we must receive this in advance.
· Contact details for all the parties involved and their legal representatives if applicable.
· A copy of the court order if applicable.
· The court bundle, or if the case is not in proceedings, a chronology of significant events and an outline of the child protection concerns.
· Any reports that have been prepared, such as probation, psychological or psychiatric. 
· The parties’ criminal records and any other police intelligence available.
· Details of funding arrangements and a purchase order for the local authority’s share of costs. Where costs are split between parties we will require confirmation that any shortfall will be met.
Invoicing

· Please provide invoicing instructions and any reference number required to ensure payment.

· Any purchase order number provided should cover the full costs of the assessment.

· It is expected that all invoices will be paid within 15 days.
Client Attendance

· Reasonable efforts to engage clients who miss appointments will be made by the assessor.

· Clients must attend alone and, if support of an approved advocate or mentor is required due to learning needs, this must be agreed in advance.
· Timescales and filing dates can only be met where clients attend all sessions given by the assessor.

· Should a client fail to attend given appointment dates the assessment can be completed based on paperwork and interview with other parties (where applicable)

Interpreter requirement
· Should the case require an interpreter an appropriate interpreter should be provided by the local authority or solicitors.
Confidentiality

· All clients will be required to sign a confidentiality form at the first assessment interview, should the client refuse to sign this statement the interview will be terminated and we will contact the referrer.
Assessor travel

· Travel time and costs to in-person appointments will be charged additionally. 

Further Work

· Any further work (addendums, court appearances and professionals meetings) will need to be funded additionally at a rate of £88/hr. 
· 4 weeks’ notice for court attendance is required. Please ask for dates to avoid in advance.

· Please send updating papers in advance of court appearances.

· In the event of a court cancellation, we require 24 hours’ notice; if insufficient notice is given a cancellation charge of £250 will apply.
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